
To the Parents: Please read the following with your 

child and see to it that he/she RETURNS the LAST PAGE 

to me with signatures and contact information by 

MONDAY, 8/6/18. Also, please purchase the textbook 

ASAP (the students will need them next week). I look 

forward to working with your children and encourage 

your involvement in their education. You can contact 

me by email at kmckean@muhs.com or by phone at 

634-7531 ext. 1118 with any questions or concerns you 

may have.  

Class Guidelines 
Note: My goal and philosophy is to make my class a safe 

place of community grounded in respect and 

cooperation. This is the overarching idea behind my 

classroom guidelines and procedures. LET’S HAVE A 

GREAT YEAR! 

1. Preparedness: It is paramount that you come to class 

everyday prepared and ready to learn; that means you 

have completed the assignments and bring all necessary 

materials: 

 Completed Assignments/HW  
 Pens, pencils and paper 
 Textbook 
 USB (Flash) Drive 

 
2. Attentiveness: One of my pet peeves while I am 

teaching is that you listen and do not talk or disrupt in 

any way, this includes sleeping. I try my best to be 

respectful and give my attention to someone while they 

are speaking. I expect you to do the same.  

3. Integrity: Integrity is defined as a “firm adherence to a 

standard of values.” In our class that standard includes 

treating yourselves, your classmates, your teacher, and 

your education with respect. It also includes academic 

honesty. I treat cheating and plagiarism very seriously, 

and there will be appropriate consequences to anyone 

caught cheating.  

Course Description 

ENG 101-College Composition I: Composing expository 

and argumentative essays for specific audiences. 

Emphasis on the processes of writing, reading and critical 

thinking. Introduction to research and documentation. 

Required Textbook 

All students must have their own copy of the text, please 

no trying to share. You can purchase the book online 

through the YC Bookstore or Amazon.  

 http://www.bkstr.com/yavapaistore/home  

 https://www.amazon.com/Reading-Critically-

Writing-Well-Reader/dp/1319032753  

 

If purchasing the text book is too much of a financial 

burden for you, we have 6 copies in the Mingus 

bookstore available for students to checkout.  

 

 

Reading Critically, 

Writing Well: A Reader 

and Guide.  

Rise B. Axelrod, et al. 

Eleventh Edition ©2017 

ISBN-13:978-1-319-03275-3 

ISBN-10: 1-319-03275-3 

 

 

Instructor Contact 

Klint McKean 

E-mail: kmckean@muhs.com  

             kmckean@instructor.yc.edu   

Phone: 634-7531 ext. 1118  

Webpage: http://kmckean.myteachersite.com/  

YC Canvas Page: https://canvas.yc.edu                                                     

Office Hours: 7:50-8:20 am, M-F, Room 118 

 

 

mailto:kmckean@muhs.com
http://www.bkstr.com/yavapaistore/home
https://www.amazon.com/Reading-Critically-Writing-Well-Reader/dp/1319032753
https://www.amazon.com/Reading-Critically-Writing-Well-Reader/dp/1319032753
mailto:kmckean@muhs.com
mailto:kmckean@instructor.yc.edu
http://kmckean.myteachersite.com/
https://canvas.yc.edu/


Purpose 

The main emphasis of this course is writing. Students 

who sign up for the class should expect to write. Students 

will compose five essays and will be accountable for 

readings.  

While this course provides students the opportunity to 

improve their skills; it also demands reasonable writing 

competence from students, and aims to improve their 

confidence and capability. 

Course Content 

1.  Focus  

2. Development strategies  

3. Voice  

4. Organization  

5. Details  

6. Sentence Structure  

7. Language  

8. Sources and Documentation  

9. Surface Features  

10. Critical Reading  

11. Critical Thinking 

Required Assessment 

A minimum of 4500 words of student writing 

Four Written Essays: 3-5 pages at 325 words per page 

Learning Outcomes 

1. Write focus statements. (1)  

2. Apply reasoned development strategies. (2, 11)  

3. Select and apply voice. (3, 11)  

4. Use organizational strategies. (1, 2, 4, 6, 11).  

5. Use and select details. (5, 7, 11)  

6. Apply sentence structure strategies. (4, 6, 7)  

7. Incorporate purposeful, varied and appropriate 

vocabulary. (1, 3, 5, 7, 11)  

8. Locate, evaluate, integrate, and document 

information. (2, 8, 10, 11)  

9. Apply conventions of written English. (7, 9, 10)  

10. Evaluate and analyze professional and student 

writing. (7, 8, 10, 11)  

11. Use persuasive reasoning. (2, 4, 7, 11) 

Student Responsibilities 

To complete course requirements students will: 

Participate in all designated class meetings for the full 

class session and with full attention; 

Maintain behavior and attitude that respect and 

optimize the learning environment; 

Allow up to five hours per week of preparation outside 

of class, this includes reading; 

Show evidence of audience awareness in all 

assignments; 

Generate thoughtful questions about assignments and 

bring questions to class; 

Discuss any concerns, problems, questions that pertain 

to your progress in the course    immediately with the 

instructor. 

 

Electronic Devices 

All electronic devices (cell phones, mp3 players, etc.) are 

to be turned off and put away while school is in session; 

before school, during lunch, and after school are the only 

times students are permitted to use them. Confiscated 

electronic devices are given to the front office where 

they must be picked up by a parent or guardian. Unless I 

tell you to take out cell phones, keep them out of sight. 

Subject Matter 
This course uses a college level textbook. There are 

essays in this book that contain mature subject matter 

that is not found in a high school textbook. While the 

editors’ viewpoints may differ from your own, I expect 

you to treat the subject matter with respect. 

Plagiarism 

Plagiarism: Includes, but is not limited to, the use of 

paraphrase or direct quotation of the published or 

unpublished work of another person without full and 

clear acknowledgment. It also includes the 

unacknowledged use of materials prepared by another 

person or agency engaged in the selling of term papers 

or other academic materials. Information gathered from 

the Internet and not properly identified is also 

considered plagiarism.  

The first time you are “caught” with an essay that is not 

completely yours, you will receive an “F” on that 

assignment and will not be allowed to make up that 

grade.  

Students caught plagiarizing twice, will be held to the YC 

and Mingus Codes of Student Conduct. Remember, if you 

can “Google” it— so can I. 



Course Calendar 

Along with the syllabus, the calendar will be available on 

my teacher webpage as well as the class Canvass page on 

www.yc.edu. We’ll be working on producing a finished 

essay every two to three weeks.  

Preparation 

Come to each class prepared to write, to talk about 

readings, to share your drafts with others, and to revise 

what you have already written. This means you must 

work steadily both in class and on your own. You will find 

that sometimes you must work on more than one 

assignment at the same time. Therefore, you must try to 

develop good time management skills and avoid 

procrastination. 

Getting Help 

Since each writer’s needs are unique, this course will 

provide individual attention and feedback from me as 

well as from other students in class. Students are 

encouraged to seek reactions to their ideas and drafts 

from people outside this class.  In addition, everyone is 

encouraged to use the YC writing tutors. 

Tutoring: Learning Center 

Available at the YC Verde Campus. This center provides a 

variety of learning support for students including 

tutoring, adaptive computers and equipment for 

students with disabilities, and computer-assisted 

instruction. 
 

  Location: Building M, Room 122 

Hours: Monday-Friday, 8:00 am - 7:00 pm   

Online resources and services: 

https://www.yc.edu/v5content/learning-

center/verdelc.htm  
 

Reading 

“To read without reflecting is like eating without 

digesting.” -Edward Burke  

Reading is more than a test you must pass on the AIMS. 

It is the most practical and commonly used skill you will 

gain while in school. To put it simply, you will be reading 

every day for the rest of your life. And of course it can be 

very enjoyable and edifying. You will be asked to discuss, 

analyze, evaluate, and summarize class readings, orally 

and in writing, on a regular basis.  

Students are responsible for completing the reading 

assignments prior to class. Become familiar with your 

textbook. Flip through it, learn its division of content, 

visual aids, and appendixes. It’s not going to go away. 

The chapters are designed to make you critically look at 

writing. There is no extra reward for rushing through the 

reading as fast as is possible.  

You aren’t going to improve your writing unless you take 

an active role here, and in terms of the assigned reading, 

that means slow, close, critical reading and often 

rereading. 

Peer Review/Peer Edit/Peer Critique 

As frequently as I can arrange it, you will have the chance 

to read over your fellow classmates’ work. This means 

that classmates will be reading your work, too. Why? To 

provide each writer with as much feedback as possible 

between draft and revision of the essay.  

Peer Review only works if you have a draft that someone 

else can review. I will assign peer review groups and 

students will bring copies of essays to class. Students 

who do not come prepared with a rough draft on the 

day of peer editing will be docked 25% of the final essay 

score.  

Printing Assignments 

Come to class with your assignments printed and ready 

to submit. Please, do not come to class the day an 

assignment is due and ask to print on the laptops or on 

my computer.   

Absences & Tardies 

When you are absent it is your responsibility to come to 

me and get any make-up work. If an assignment was due 

while you were absent, you have the number of days you 

missed to make-up the work only if it was an excused 

absence. If the attendance office records your absence 

as a “Class Cut” then you will not be permitted to turn in 

missing work.   

Coming into class late is very distracting to your 

classmates and to me. Make a habit of getting to class on 

time every day. If you are late during a tardy sweep, you 

will not be allowed to come to class that day. Instead you 

will have to report to ALC. This is a school-wide policy. 

https://www.yc.edu/v5content/learning-center/verdelc.htm
https://www.yc.edu/v5content/learning-center/verdelc.htm


Essay Resubmissions 

Unhappy with your score on the last essay? You can 

revise and resubmit up to two essays for a regrade 

(excluding the last essay of the semester). Highlight all 

changes on the paper and turn in with the original Final 

Draft. Essay resubmissions must be turn in within one 

week of receiving the graded final draft back. 

Final Grade Calculation  

30% 

24% 

 

25% 

11% 

10% 

500 pts. 

385 pts. 

 

400 pts. 

180 pts. 

160 pts. 

Final Essays 

Essay Prep (drafts, peer reviews, 

writing activities) 

Class Work & Other Stuff 

Chapter Responses & Reviews 

Quote Reflections 

                    TOTAL = 1, 625 pts. (subject to change) 

Make Up Work 

Excused Absence = 1 day / day absent 

Unexcused Absence = no credit for missed work 

For most class assignments you will have one day for 

each day you were absent to complete the work, except 

in cases in which FIRM DUE DATES have been 

established, such as large projects, in and out of class 

essays, peer editing days... 

Late Work 

I will accept late work that is turned in one day after the 

due date. You will receive half credit for all late work. I 

will not accept any work that is more than one day late.  

Annotating a text, or marking the pages with notes, is an 

excellent, if not essential, way to make the most out of 

the reading you do for college courses.  

Annotations make it easy to find important information 

quickly when you look back and review a text. They help 

you familiarize yourself with both the content and 

organization of what you read. They provide a way to 

begin engaging ideas and issues directly through 

comments, questions, associations, or other reactions 

that occur to you as you read.  

In all these ways, annotating a text makes the reading 

process an active one, not just background for writing 

assignments, but an integral first step in the writing 

process. 

1. Pick up a pencil, a pen, or a post-it. 

2. Read everything at least twice.  

The first time, read quickly to get a sense of what the text 

is about. The second and subsequent times read 

carefully. 

Mark anything that you think is: 

 A. confusing, 

 B. interesting 

 C. surprising, or 

 D. important. 

Mark anything that is unfamiliar and keep going. 

Begin to annotate 

Circle, underline, or stick on a post-it for important ideas 

and explain their significance. 

Mark repetitions or rhetorical signals. 

Circle confusing words or phrases.  

Define from context or dictionary if possible. 

Note passages that seem inconsistent. 

Note passages that generate a strong positive or 

negative response. 

Write questions where you made annotations. These 

questions can be for the instructor to answer, for the 

class to discuss, for you to use in future writing 

assignments, or for you to keep as a reminder of what 

you were thinking. 

Think about the connections between this text and other 

texts you have read, information from other classes, and 

personal experiences. 

 



On a regular basis you will engage in whole class and 

small group discussions regarding the textbook 

readings, quote reflections, and student essays.  

Discussion is a vital part of this course; the quality and 

success of this course hinges on you. This class is 

primarily structured as a literary seminar: a group of 

intellectuals gathering together to try out ideas, question 

initial assumptions and positions, explore the nature of 

difficult and sometimes puzzling texts, and work out 

possible meanings. If you are not prepared, it will be very 

silent. 

Participation is dependent on thorough preparation.  

Being prepared means completing all the research 

activities, thoughtfully reading the texts, writing down 

key points and/or questions, and being willing to share 

your thoughts and reactions during class discussion.   

Discussions become difficult and quite boring when 

members of the class have not read the assigned texts.  

Respect yourself as a member of this learning 

community, as well as your fellow classmates, by being 

prepared every day. Many in class writing exercises 

assume (and depend upon) your having read the 

assigned material.  Review your calendar frequently, and 

plan your workload accordingly. 

Class discussions are intended to enact the processes of 

critical inquiry that you’ll carry out in your writing and 

reading. I cannot therefore guarantee the quality or 

outcome of discussions; the quality and outcomes 

depend instead on what you contribute and on how well 

you can make the discussions “work” as individual and 

collective attempts at discovering what makes reading 

and writing effective in particular contexts. Your 

responsibility is to participate as fully as you can in 

those attempts.  

My role will not be to give authoritative answers but to 

help you to ask better questions and arrive at better 

answers for all who share a stake in the matters being 

discussed. During class meetings, I thus ask you to be 

prepared to speak about what you have observed in the 

texts and what matters to you in them. I also ask you to 

listen thoughtfully to everyone in class: always try to 

understand what matters to others and how the 

relations between those in class affect how we hear each 

other and how we respond. 

I will observe student participation and grade you on the 

following criteria: your... 

level of preparedness and your willingness to come to 

class everyday with new questions and insights. 

ability to develop sophisticated questions and comments 

in response to your peers. 

general level of engagement in discussion and small 

group work. 

ability to listen to / take notes on the ideas of others. 

Essay Requirements  

The following specifications of format and style are 

conventions of formal, critical writing (the kind of writing 

this class calls for). It is YOUR job to proofread and edit 

your work—make sure you do so.  

1. All papers- typed, double-spaced, size 12 font.  

2. No slick folders: No coversheet / no title page.  

3. Page numbers must be in the upper right corner. 

They must include your last name.  

4. Heading (in upper left hand corner, not in the 

header):  

                 Full Name  

                 Mr. McKean 

                 ENG 101 

                 Date  

5. Put an original title on your work. Do not italicize, 

underline, or bold your title which is centered after 

the information in the upper left corner.  

6.  No bold anywhere.  

 

 



7.  When citing research, a Works Cited page is a 

requirement. It must have a minimum of two 

entries.  

8.  As a guideline, use present-tense when writing.  
 

MLA (Modern Language Association) Requirements 

Research papers always contain information compiled 

from other sources. When you write a research paper, 

you must cite the sources of your information. In other 

words, you must give proper credit to the original 

authors of the information and let your readers know 

how to find the information for themselves. There are 

many different ways to cite the sources of our 

information, papers written in English class are based on 

the MLA Style.  

The Internet is a great source to check the MLA style 

accuracy of your writing. A few popular webpages are: 

 https://www.mla.org/  

 https://owl.english.purdue.edu/owl/  

Here are some helpful graphics for formatting your 

paper. Most of my English 101 seniors have this part of 

MLA down fairly well. We will spend time in class 

learning proper formatting for in-text citations and the 

Works Cited page. 

 

 

 

A few Works Cited page tidbits:  

No Underlining! MLA now requires italicizing titles of 

independently published works. 

No URLs! While Internet entries include authors, article 

names, and website names, when available, MLA no 

longer requires URLs.  

Last name, First name. “Title of Essay.” Title of  

 Collection. Ed. Editor’s Name(s). Place of  

 Publication: Publisher, Year. Page range of 

 entry. Medium of Publication. 

Harris, Muriel. “Talk to Me: Engaging Reluctant  

 Writers.” A Tutor’s Guide: Helping Writers  

 One to One. Ed. Ben Rafoth. Portsmouth,  

 NH: Heinemann, 2012. 24-34. Print. 

Electronic Sources: 

Author Last, First. Title of Site. Sponsoring  

 organization if available, Day Month Year  

 of Publication/Latest Update. Web. Day  

 Month Year of Access. 

 Weissmann, Anne. Ernest Haeckel: Art Forms in  

 Nature. Marine Biological Library, Woods  

 Hole Oceanographic Institute, 2005. Web. 

 14 Jan. 2007. 

https://www.mla.org/
https://owl.english.purdue.edu/owl/


This guide evaluates content, logic, voice/expression, 

unity, coherence, support, documentation and sentence 

skills of individual portfolios. I use this rubric to 

determine your essay scores. You will also use it when 

peer reviewing each other’s essays.  

A holistic score of 1-6, which is an overall evaluation of 

the effectiveness of the writing, will be determined 

from the scale below.    

Excellent --A score of 6 indicates that the portfolio: 

* Establishes and maintains a clear, insightful focus; 

* Excels in logical development and persuasive reasoning; 

* Exhibits a distinctive, appropriate, and authentic voice; 

* Has careful and subtle unity and excellent coherence; 

* Includes rich, interesting, and/or pertinent details; 

* Displays effective variety in sentence structure and length; 

* Demonstrates excellent and/or rich language; 

* Demonstrates excellent use of sources and correct 

documentation, and 

* Is free of errors in surface features. 
For grading purposes, SCORE BETWEEN 98-100  

 
Very Good - A score of 5 indicates that the portfolio: 

* Establishes a focused purpose with evidence of reflection; 

* Demonstrates logical development and persuasive 

reasoning; 

* Establishes a strong, engaging voice; 

* Has purposeful unity and coherence; 

* Offers elaborated and appropriate details; 

* Displays variety in sentence structure and length; 

* Demonstrates effective language; 

* Demonstrates skillful use of sources and correct 

documentation, and 

*Maintains control of surface features. 
For grading purposes, SCORE BETWEEN 90-97  

 

Good - A score of 4 indicates that the portfolio: 

* Establishes and maintains a thoughtful focus and 

communicates with the audience; 

* Displays sound reasoning and persuasion; 

* Shows evidence of engaging voice; 

* Exhibits unity and coherence; 

* Contains sufficient and specific details; 

* Displays some variety in sentence structure and length; 

* Is written in acceptable, appropriate language; 

* Demonstrates effective use of sources and correct 

documentation, and 

* Has few errors in surface features relative to length or 

complexity. 
For grading purposes, SCORE BETWEEN 80-89  

 

 

 

 

Satisfactory - A score of 3 indicates that the portfolio: 

* Contains simplistic focus and evidence of purpose; 

* Displays reasoning; 

* Shows some evidence of voice; 

* Exhibits minimal unity and coherence; 

* Contains appropriate details; 

* May be simplistic in sentence structure but is largely correct; 

* May have limited vocabulary but is largely correct; 

* Demonstrates appropriate use of sources and correct 

documentation, and 

* Has some errors in surface features that do not seriously 

interfere with communication. 
For grading purposes, SCORE BETWEEN 70-79  

 

Not Passing - A score of 2 indicates that the portfolio: 

* Lacks focus; 

* Displays poor reasoning; 

* Shows no evidence of voice; 

* Has random and/or weak unity and coherence; 

* Includes limited and/or inappropriate details; 

* Has incorrect and/or ineffective sentence structure; 

* Is inappropriately worded; 

* Uses sources ineffectively and/or documents incorrectly; and 

* Has errors in surface features that are seriously distracting. 
For grading purposes, SCORE BETWEEN 59-69  

 

Failing - A score of 1 indicates that the portfolio: 

* Has little or no awareness of audience and/or purpose; 

* Thought patterns are difficult to follow; 

* Shows no evidence of voice; 

* Shows little or no unity and coherence; 

* Includes few or no details; 

* Has errors in sentence construction that interfere with 

communication; 

* Is incorrectly or ineffectively worded; 

* Uses sources inappropriately and/or documents incorrectly; 

and 

* Displays errors in surface details that preclude 

communication. 
For grading purposes, SCORE 58 and BELOW  

DNM: means DOES NOT MEET:  

Any paper that does not meet the minimum requirements for 

the assignment.  

*The paper does not include a works cited page, and/or 

parenthetical notations or includes a works cited that is 

improperly formatted 

*The paper does not contain the required number of sources, 

required type of sources, or the required number of pages.  

*The student will not be able to redo the assignment.  

A SCORE OF ZERO IS GIVEN. 

 

 



For more information, visit the YC Dual Enrollment 
webpage at http://www.yc.edu/v5content/highschool/ 
Dual.htm 
   
Your YC Contact is Heather Mulcaire. She is the High 
School Programs Coordinator/ Academic Advisor  

Telephone: (928) 634-6527  
E-mail: heather.mulcaire@yc.edu  

 

PARENT/GUARDIAN CONTACT INFORMATION 

 

Check those that apply 

 

_____Father _____________________________ 

 

 Work or Cell #______________________ 

 

 email_____________________________ 

 

_____Mother _____________________________ 

 

 Work or Cell #______________________ 

 

 email_____________________________ 

 

_____Other _____________________________ 

 

 Work or Cell #______________________ 

 

 email_____________________________ 

 

SIGNATURES 

 

By signing below, you are acknowledging that you have 

read and understand the rules, guidelines, expectations, 

and procedures outlined in the class syllabus. 

 

 

________________________________ ___________ 

Student Signature    date 

 

 

 

________________________________ ___________ 

Parent Signature    date 

Chromebook Rules 

1. Chromebooks stay in the classroom and are for school 

use only. 

2. Only use your Chromebook in the classroom when 

instructed to use it. 

3. Know your goal/objective when using the 

Chromebook. 

4. “Lower the lid” when the teacher/presenter is talking. 

5. Only use as instructed. 

 Only use your Chromebook in the classroom, at 

your own desk. 

 Do not change settings or download anything 

unless instructed to do so. 

 No emailing (unless you are emailing your 

teacher an assignment). 

 Do not access any social media sites or sites 

that aren’t permitted on school computers. 

6. Take care of your Chromebook. 

 Wash hands before using your Chromebook. 

 Always have a clean/clear desk-top. 

 Water bottles must stay on the floor. 

 No food or drinks (besides water) allowed in the 

classroom. 

7. Transition responsibly with your Chromebook. 

 ALWAYS carry your Chromebook with TWO 

hands. 

 When carrying your Chromebook, WALK to and 

from the rack. 

 Chromebook must be kept flat on your own desk 

at all times once taken out. 

 Do not crowd around Chromebook racks– wait 

for your turn. 

 Plug in your Chromebook when you return it to 

the cart. 

Behavior Consequences 

1st Offense: one week without Chromebook 

2nd Offense: two weeks without Chromebook 

3rd Offense: three weeks without Chromebook 

4th Offense OR ANY serious offense: No more use of 

Chromebook 

mailto:heather.mulcaire@yc.edu

